
SG has 2 weeks 
to send 

comments & 
decide on 

participation

UCT PM notifies 
DMs, who

provide data

LA sends concept 
to UCT PM.

UCT PM assigns 
tracking number 

& circulates to SG

LA
•Submits draft abstract to WG

WG

•Comments within 1 week from 
circulation to WG

LA

•If accepted, sends abstract to UCT 
PM 

UCT PM

•Files accepted abstracts
•Notifies NIH

LA

•Submits abstract to UCT PM for 
circulation to SG and allocation of 
tracking number

UCT PM

•Sends to SG for comments within 5 
days

LA
•If accepted, sends abstract to UCT PM

UCT PM

•Files accepted abstracts
•Notifies NIH

IeDEA-SA REGIONAL CONCEPT SHEETS, PUBLICATIONS & CONFERENCE ABSTRACTS PROCESS FLOW

LA sends finalised
concept to UCT 

PM

PUBLICATIONS

*If subsequently developing to publication, 
LA must follow full approval process

CONFERENCE ABSTRACTS – NO
APPROVED CONCEPT*

Please note:
• Tracking number to 

be used in ALL 
correspondence 

• LA should follow-up 
with  UCT PM in the 
event of delays

Acronyms

LA: Lead Author  
UCT PM: University of 
Cape Town Project 
Manager
DC: Data Centres
SG: Steering Group
DM: Data Manager
WG: Writing Group

CONFERENCE ABSTRACTS FROM 
APPROVED CONCEPT

LA

•Writes article with WG
•Sends mature draft  to UCT PM

UCT PM

• Circulates mature draft to SG (2 weeks 
for comments)

LA

•Revises & submits for publication
•Notifies UCT PM once published
•Provides UCT PM with summary slide

UCT PM

•Circulates published paper to SG
•Closes concept & files slide
•Ensures compliance with Open Access 

requirements

LA completes & 
submits data 

sharing 
agreement if not 

part of DCs

Analysis is restricted to the scope of an approved concept, which covers a single publication. 
Any expansion of the scope requires a new or amended concept.
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